Employee Messaging Template

We understand that you may be receiving inquiries or being asked questions about the (briefly detail the incident that occurred).

Please note, all media inquiries and questions should be referred to the designated spokesperson [Insert person’s name]. 

[Insert your prepared statement here.]

We will be back in touch when more information is available. 

































EXAMPLE – For Training Purposes Only

Yellow Communications Level: Vesicular Stomatitis Virus (VSV)

We understand that you may be receiving inquiries or being asked questions about Vesicular Stomatitis diagnosed in a steer in the beef barn. Below is a statement that is being shared with stakeholders and media representatives.

Please note all media inquiries should be directed to the spokesperson, (Insert person’s name).

The Acme Fair is committed to the safety of animals and humans at our event and regularly checks the health of any animals appearing to show symptoms of illness. Today, on May 7, our on-site veterinarian diagnosed a steer in the beef barn with Vesicular Stomatitis Virus (VSV), a contagious disease that causes blister-like sores in animals. 

There is a low risk to humans, however, those who visited the beef barn should self-monitor for flu-like symptoms and be aware that if sick, this illness isn’t contagious to other people in your household, but you should report it to the Acme Department of Health. 

At the direction of the Acme Department of Agriculture, the infected animal has been isolated and is being treated, and all other animals housed in the beef barn are not permitted to leave the premises until the quarantine has been lifted by the Department of Agriculture.

Please direct any questions to the communications department at Acme Fair. We will share any updates if needed.

