
STEP 1 Select “Additional Courses” from the green ribbon at the top of the screen. In the 
dropdown menu, you can view all courses by selecting “Take Courses.” You may 
also select each course name to be brought to that course page. 

STEP 2 Select the “+” on the course you would like to take. 
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STEP 3 Selecting “Take Course” will take you to the course page, seen in Step 4. 
Selecting “Learn More” will bring you to the course website for more information. 



STEP 4

STEP 5 After completing all of the lessons, selecting “Certificate” and then “View 
Certificate” will allow you to download and view your course certificate. 

Select each lesson to view and complete the course. 


